	Copy = Ctrl+C 

Cut = Ctrl+X 

Find = Ctrl+F 
	First Rec. = Alt+Home 

Go To = Ctrl+G 

Home Ind. = Ctrl+Alt+Home
	Ins. Field Code = Ctrl+D 

Italic = Ctrl+I 

Jump Back = Alt+Left Arrow 
	Jump Forward = Alt+Right Arrow 

Mark Rec. = Ctrl+M 

New Rec. = Ctrl+N 
	Next Rec. = Alt+Pg Dwn 

Next Tab = Ctrl+Pg Dwn 
Open = Ctrl+O
	Paste = Ctrl+V

Prev. Rec. = Alt+Pg Up 

Prev. Tab = Ctrl+Pg Up
	Print = Ctrl+P 

Properties = Alt+Enter

Rename = Ctrl+R
	Restore = Ctrl+Esc 

Save = Ctrl=S

Search = Alt+Up Arrow

	Key
	Cancel
	
	Help
	Toggle Display
	Find Next
	Jump to Citation
	
	Magnify
	
	Spell Checker
	Next Window
	
	
	
	
	
	Sel. All = Ctrl+A

Sel. Recs. = Alt+Dwn Arrow
Underline = Ctrl+U
Undo = Ctrl+Z

	Ctrl
	
	
	
	
	
	
	
	
	Capture Window
	
	
	
	
	
	
	
	

	Shift
	
	
	
	
	Find Prev.
	
	
	
	
	
	Prev. Window
	
	
	
	
	
	

	
	ESC
	
	F1
	F2
	F3
	F4
	
	F5
	F6
	F7
	F8
	
	F9
	F10
	F11
	F12
	

	
	Cut Out
	
	Cut Out
	
	Cut Out
	
	Cut Out
	

	         Context Menu Key (on some keyboards) = Accesses right-click menu          
	
	
	
	
	
	
	
	
	
	
	


This template fits a standard Dell keyboard and probably most keyboards except ergonomic, split keyboards.  Because the top of the Dell keyboard is curved, it does stick up a wee bit above the keyboard where the top edge begins its downward curvature on each end.  If it doesn’t fit your keyboard and you are familiar with using tables in Microsoft Word, you can probably make adjustments to the column widths and/or font sizes to make it fit your keyboard.

Directions:  Print this template out on legal-sized paper set for landscape orientation.  Use color settings if your printer has them; it will make the template more useful to you.  If you can find cardstock in legal size, it would be ideal for printing.  To give stability to the template and to make it last longer, you might want to consider running it through a laminating machine or using cold-laminate sheets available at most office supply stores.  You could even use clear Contact paper.  Then you will need to cut out the shaded areas with a craft or Exacto knife being careful not to slice through the small strips that keep the template intact.

Keyboard conventions are current as of the 3.2.2 U version of GenBox.

Template courtesy of Cheri Casper.

